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Dayeh University Visual Communication Department Summer internship
Instructions

ARG TR 20(102.12.03) 2B & 21
ARG £(107.09.1) 205 &3k B5E
BHE525 The purpose
R EHERGETE RO N EEAR)E LI B EREE - HIVERFESEAR
BETIE - DIE SRSy - M H Bl B e R 1 -
The internship program of the Visual Communication Program Department is
designed for students to test and improve their skills by taking internship opportunities
in related fields during Summertime.

EEANBSHBEE The Content and Goal

AIHEENS T R T RIEMEEE T BUFHEREEY | B T IRE s E
B E=E gy HERMEBE T

The internship program is diverted into three fields:

B EZ Private Corporations

AL AT REH BB A B ERG - BFRESE et ER < TAF - 3lI4kE
B TARRTS B HEE - DUE R AR R LTI 2 B TARAGE -
This program provides relevant training and adequate knowledge for students
pursuing a career as designer in commercial and private business.

i HRE e Governmental Facilities:

B AR ST TEETEE B LIFA WP a0 - W5 AR e
AR > DUE RyoR A A Ses AR A BRI <~ 2B M -

This program assists students in becoming familiarized with the design operations
and services of public services and facilities.

- JEEFZHER(NPOS)EE Non-profit Organizations:

RO REMHEAS - ARER - EeaHIRafHes TIrmike - &
FH£:81 NPOs FfEBh & TG 155 ~ 5615 ~ FISRERIE S - 5238 NPOs X ~ OKRE
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This program allows students to participate in the works and operations of non-
profit organizations, charities and humanitarian groups in the designated field.



2~ EEiE How to apply

~ (EENER B 578 Qualifications :

R=FO SR s Z2IREE - GiF 2 Bo@REEEE > 2o
g RER T 2 R T) -

Applicant must be a senior student by the fall after the summer internship.
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Participants will receive 2 course credits at the conclusion of the internship.

~ EEPE Test process -

B SR EE NN EM T HRPE B E A R HE > B EEA
ALERAR © s TEIRERE MY IH

Students will be eligible once with the assessment and approval of the department
administrator and their teacher as well as their grades being approved by the school
superintendent.

(—)-B3£EEJT Professionalism

(Z).Al7EM: Creativity

(=).#THEST Execution

(P9).52H4¢%  Completion

(7). EBfEHR Initiation

(7). E1EHS Participation

(). #&fm M Enthusiastic

(V)& #EEE 1] Communication

(J1).&EREE Responsiveness

(+).B2&TE Cooperativeness

=« FHEEIHE Rules and Standards :

(—). EERHE 2D AHER 20 i TIERELIEREL 8 /INEF&T) °
Interns must participate in their selected field for at least 20 working days.
() EBNESTESG SEMEERET  RRW(F 3D B - (TR0 H
Each intern job must include contents such as graphic design, multimedia web
design, film and video production, 3D animation, marketing and etc.

B« 5EZHE Internship priorities

eSS E R - (52 AR Bl & B s R e 2ok -
The administrative teacher will be in charge of arranging and assigning interns to
the different fields based on their interests.
(—). EEHiHVEHS Preparation
1. EEFERERERY—%(5:(4- Selecting Concern :



PR E S H Ve R T R R BB 5 2 iR - 2
TR CARKEE Z T E - SR AT BRI VR IHE S R H O
{EME R ~ S2ERE T ROARRAE » AT EINVEREE B - WA R
FEEBLTE E Al o o
Students must choose wisely based on their abilities and interests in order to
fulfill the goal of the internship. And in order to pave the steps in developing
a successful career, student should discuss details with their supervisors.
2. HEEMFENEIEE Self Estimation :
(1)t B CEEBLERE - REEENER -
Assess one’s classes taken and based the selected field of internship on it.
(2) MR OB BT~ L TR -
Assess one’s own interest, personality and physical abilities.
() FREECEER L ERETTH -
Assess one’s career direction after graduation.
(4). 5 E TAEHIEBLAYBEHE
Assess one’s working location after graduation.
(D). BE a8 ikE Registration and assigning procedure

1.58EVEE 353 Retrieve application form -
2 eSO E EH AR - w2
Submit the application before the designated deadline.

3R RS E
Apply for liability insurance.
4. IR E AR S R R A B SR et

The administrative teacher is responsible for assigning each intern to the selected
fields.

SAMEERE -
Finalist announced.
6. f5 LA T H A B TITRI G -
A meeting will be held between all interns and the administrative teacher.
1. E8EEAFLS -
Internship begins
8B E B LR BT E S -
At the end of the internship turn in the grade and report.
it (V) G224 B R Ui - DAE G SR RARRE < B4 s PLE -
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{f ~ BXE Responsibilities
— ~ MEFERYERE The responsibilities of the internship facility
(M HEFEELREREEE TE > UEHREEAZHA -
Work with the intern to outline their goals.
(&) BRI E RS, -
Assign someone to lead the interns.
(=) s REie BRI T4 -
Ensure an adequate environment.
(9) et R R U R B T~ R - BURBATHRE -
Ensure interns are familiar with the work environment, personnel and function.
(7o) PErEIERC S 22 - IRAUEE BB LI -
Follow each intern’s performance in order to find a matching job position.
(N) 2EEHEE2ATEHERBY - ENEEE4A eI EE8Ek -
Evaluate each intern’s progress and provide advises for improvement.
() EEEE2A LT ERNEGE > B R EENL R -
Notifying the school if an intern encounters obstacles.
(V) HREEENEEEATENEL LR » JEXBBLAZIE -
Requesting new interns if current ones fails to achieve adequacy.
-~ FREZERYERE Administrative teacher responsibilities:
(—)-TinBhEE AW B CHY SR BLUR A CE A - BEEE G H CHVE B -
Assist students in finding one’s interest to ensure an suitable career in the future.
(5) TirBhE A s S A - W PA AR A B NIRRT -
Assist the student in selecting the suitable program and facility.
(Z). Ioh BhE2 A DS Y AR SR - WA 2R E R -
Assist the student in learning about the essence of the internship and work environment.
(V0). A [T o A e BRI - DG SRR 2 B E B -
Communicate with the internship facilities on a regular basis.
=~ BHEALRREE Intern responsibilities:
(—)-BEAEE CHYELER - BEEEEG T -
Understand one’s own interest and select the right program.
(D) EREEOREERIE - BAE BT R EE Y -
Participate in interviews if the internship facility request so.



(Z) MEEEORTH R B AR 2 FEERE, » B T4 -

Prepare an resume and references if the facility request so.

(). BEfTEETREE RS 08 - A1 -

Ensure one’s own access to commute and food.

(T0)- FEEERAH B Rl R E B AR 2 A B R S P S P B IR 2 -

Report to the school and the administrative teacher should any issues arise.

(ON)- T A 2 SR E 2 BB R R AFE -

Complete the assignments and duties given by the facility and the school on time.
(B) Bl [ NI - DGR » BRI SR E S - W
JERFE -

Follow the schedule and work hours of the facility. If one needs to be excused please
contact the facility administrator.

() B HEERN T AR GTE -

Work and cooperate with the facilities’ personnel.

O0)- Bl B TS S AR A R B Y HA R A

Follow the instructions and rules set by the facility.



